
Join Stornoway and become part of a great team, operating 
Québec’s first diamond mine, Renard. 

 
Position: Human Resources Coordinators (2) Posting September 15, 2017 
Location: Renard Mine Site Application Deadline: October 6, 2017 
Schedule:  7/7 Posting number: SWY-AFF-2017-RH05 
Homeports: Chibougamau, Rouyn-Noranda, St-Hubert, 

Timmins 
  

 
Stornoway is recruiting for 2 Human Resources Coordinator. Reporting to the Director of Human Resources and Talent 
Development, the Human Resources Coordinator, is responsible for the following activities: 
 

 Inform and advise the organization on labor relations in the mining industry; 
 Provide managers with the necessary support and guidance in the day-to-day management of human resources.  
 In addition to fostering a close link between the human resources department, the mine site, the head and regional offices, 

he plays an important role in establishing and implementing policies and procedures in Human resources management, 
change management, meeting the hiring and retention objectives and administering the benefits offered by the Company.  

 Participate in various team meetings like the “Bonne Entente” committee, departmental meetings, etc.; 
 Assist the various department heads in the management of CNESST files; 
 Actively contributes to the excellence of internal communication and acts as a vector for cooperation to maintain a good 

working atmosphere.  
 The Human Resources Coordinator should promote efficient and autonomous management of resources at various 

departments’ level of the organization. 
 
Qualifications: 

 Undergraduate university degree in industrial relations or human resources management; 
 Minimum of 5 years’ experience in human resources planning, skills development, staffing, compensation and benefits or 

occupational health and safety; 
 Experience in or with entities operating in the mining industry is an important asset; 
 Member of the CRIA, CHRA Order an asset; 
 Good interpersonal skills; 
 Strong oral and written communication skills; 
 Demonstrate tact, diplomacy and discretion; 
 Ability to produce high quality professional documents; 
 Proficiency in Windows environment; 
 Excellent analytical, synthesis and rigorous skills at work; 
 Demonstrate autonomy, initiative and resourcefulness; 
 Ability to work in a team; 
 Ability and interest to work in a multicultural environment; 

 Good written and oral communication skills in French and English. 
 
 
INTERNAL application: 
Please complete the internal posting form and return it to the human resources representative in your sector. 
 
EXTERNAL application: 
Please indicate the reference number in the subject line of your email and in your cover letter.  
Please send your resume and cover letter to: hr@stornowaydiamonds.com  

 
We appreciate all those who are interested in this position; however, only candidates selected for an interview will be contacted.  
 
 
For more information 
www.stornowaydiamonds.com  


