
Join Stornoway and become part of a great team, operating 
Québec’s first diamond mine, Renard. 

 
Position: Warehouse Clerk 
Department: Procurement Posting August 13, 2018 
Location: Renard Mine Site Application Deadline: September 3, 2018 
Schedule:  14/14 Posting Number: SWY-AFF-2018-APP05 
Homeports: Chibougamau, Rouyn-Noranda, St-Hubert and Timmins airports 

 
Reporting to the Warehouse Supervisor and as part of the Supply Chain Team, the Warehouse Clerk is responsible for the receipt, 
storage and delivery of materials required by the various departments at the Renard Project site. 
 
Responsibilities 

 Receive, unload, identify and control the material; 
 Store items in an orderly manner and in such a way that they are easily accessible in the warehouse; 
 Process requests received and forward or distribute material to requesters; 
 Maintain records and inventory using a computerized system; 
 Prepare orders to replenish equipment and supplies; 
 Respect, control and promote the company's regulations and policies, particularly with respect to health and safety; 
 Perform all duties related to the performance of his/her duties. 

 
Qualifications: 

 High school diploma and/or a combination of education and relevant experience; 
 Valid driver's license; 
 Forklift operator cards required; 
 Minimum 5 years experience in a similar position; 
 Knowledge of the IT Guide software and Microsoft Office suite tools (Excel, Word, PowerPoint); 
 WHMIS knowledge; 
 Exemplary attitude in health and safety; 
 Easy teamwork, especially with maintenance, logistics and purchasing staff;  
 Excellent organizational and task execution skills; 
 Able to offer high quality customer service; 
 Ability to lift and move loads not exceeding 25 kg; 
 Versatility and flexibility in tasks; 
 Autonomy and resourcefulness; 
 Focus on continuous improvement and warehouse optimization 
 Interest and ability to work in a multicultural environment;  
 Good written and oral communication skills in English and French. 

 
INTERNAL application: 
Duly complete the internal posting form and return it to the human resources representative in your sector. 
 
EXTERNAL application: 
Send your resume and cover letter to: hr@stornowaydiamonds.com. Please indicate the reference number SWY-AFF-2018-
APP05- Warehouse Clerk in the subject line of your email and in your cover letter.  

 
We appreciate all those who are interested in this position; however, only candidates selected for an interview will be contacted.  

 
 

For more information 
www.stornowaydiamonds.com | hr@stornowaydiamonds.com 


