
Join Stornoway and become part of a great team, operating 
Québec’s first diamond mine, Renard. 

 
 
Position: 

 
Human Resources Coordinator 

Department: Human Resources Posting April 19, 2018 
Location: Renard Mine Site Application Deadline: May 10, 2018 
Schedule:  7 days of work / 7 days off Posting Number: SWY-AFF-2018-RH02 
Homeports: Chibougamau, Rouyn-Noranda, St-Hubert and Timmins airports 

 
The Human Resources Coordinator's primary responsibilities are to assist mine site managers with human resources 
management by deploying Stornoway's HR practices and procedures.  The HR Coordinator also plays a key role in change 
management and communications to ensure a work environment aligned with corporate values. 
 
Responsibilities 

 Actively contribute to the delivery of strategic HR projects and priorities; 
 Participate in the development and implementation of human resources management policies and procedures 

(information sessions, training, etc.); 
 Actively participate in the recruitment of positions at various levels and associated tasks when required by the recruitment 

coordinator; 
 Monitor the CNESST files at the mine site and represent Stornoway in the various cases before the legal authorities; 
 Participate in the implementation of employee training and development programs in collaboration with the Training 

Coordinator and the Integration and Diversity Officer; 
 Support employees by ensuring their understanding of benefits and human resources policies and regulations; 
 Manage labour relations at the Renard site and employee relations in close collaboration with the HR team to implement 

HR initiatives that promote effective relationships between employees and management; 
 Notify management of potential problems and recommend / implement appropriate solutions; 
 Assist managers in the application of existing human resources management policies and programs; 
 Complete all activities dedicated to the integration of all employees at the mine site in constant collaboration with the 

Diversity and Integration Officer; 
 Inform employees about benefits such as group insurance, retirement savings plans, salary continuity or short-term 

insurance programs, etc;  
 Produce various reports; 
 Help promote occupational health and safety in all aspects of human resources management; 
 Promote and facilitate the achievement of the company's commitments under the Mecheshoo agreement and local 

stakeholder human resources commitments. 
 
Qualifications: 

 Bachelor's degree in administration, specialisation in human resources management, industrial relations or other related 
fields;  

 Minimum of five years’ experience in human resources management in a mining environment; 
 Experience in human resources management in a multicultural workplace; 
 Ability to establish good interpersonal relationships; 
 Ability to have an overall view, to have an analytical and strategic mind while respecting HR procedures and programs 

already in place; 
 Ability to resolve conflicts and defuse situations between employees; 
 Ability to lead employees and supervisors through difficult personal or professional problems. Demonstrate tact, 

diplomacy and discretion; 
 Be available for changing schedules according to needs or deadlines; 
 Bilingualism in spoken and written French and English; 
 Computer skills (Excel, Word, Power Point, Access); 
 HR project management skills; 
 Demonstrate autonomy and resourcefulness; 
 Ability to work on a team and work at a distance with his/her immediate superior; 
 Possess a valid driver's license; 
 
 

INTERNAL application: 
Duly complete the internal posting form and return it to the human resources representative in your sector. 
 
EXTERNAL application: 
Send your resume and cover letter to: hr@stornowaydiamonds.com. Please indicate the reference number SWY-AFF-2018-
RH02 Human Resources Coordinator in the subject line of your email and in your cover letter.  

 
We appreciate all those who are interested in this position; however, only candidates selected for an interview will be contacted.  

 
 

For more information 
www.stornowaydiamonds.com | hr@stornowaydiamonds.com 


